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Code of Conduct 2023-24 
 

Pupils should at all times behave in a sensible, orderly and well-mannered 

way. They should show due respect for other members of the school 

community and take good care of the school building and property. 

 

It follows that any breach of common sense or common Courtesy 

is likely to be a breach of school rules. Clearly any breach of the law 

of the land is a serious breach of school rules. Compliance with 

school rules and any amendments made from time to time is a 

condition of pupils’ continued membership of the school. Pupils are 

expected to adhere to school rules whilst under school discipline, 

i.e., throughout the day, on their way to and from school, at all times 

whilst wearing school uniform and during any school-based activity.  

 

Pupils should be aware that actions committed out of school have 

the capacity to harm the reputation of the school, and therefore to 

be regarded as a breach of school discipline. 
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In particular, the following regulations apply: 

 

1. Rules to preserve good order and discipline 

 

a) Uniform: pupils must conform to the dress regulations of the 

School. Pupils must only wear school uniform items whilst at 

school or taking part in a school activity and when travelling to and 

from the school. If pupils wish to wear a coat to school, it must be 

the school coat. Coats should be blue or black. These should not 

have any large writing or labels on the coat. Shoes should be 

polishable leather and smart. The wearing of badges is not allowed 

without prior permission from the headmaster. 

 

b) Travelling: when using public transport or travelling by other 

means, pupils must show due respect and courtesy towards fellow 

passengers and other members of the public. If pupils use the school 

coaches, they must wear seatbelts and must not get up until the 

driver instructs them to do so. Poor/unsafe behaviour reported by 

the drivers will result in a one-week suspension from using the 

school service. Further issues can result in permanent suspension. 

The safety of all users is paramount. 
 

Parents are requested not to drive into the carpark in the morning 

and in the afternoon during the week. This is because there are three 

schools on site, and several coaches drop pupils off. Pupils can be 

dropped off in Central Hill and walk down the pedestrian path.  

 

c) Representing the school: pupils must be prepared to 

represent the school whenever selected, including weekend fixtures. 

Any request to be excused from a fixture should be made by the 

pupil’s parent or guardian in writing to the teacher in charge of the 

team. Such exceptional requests must be made well in advance and 

in any case not less than 48 hours before the fixture is due to take 
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place. The same principle applies for all other school extra-curricular 

commitments. 

 

d) Discriminatory language or behaviour against other pupils will 

not be tolerated. We expect pupils to respect other views so that 

they can contribute and serve the wider society in which they live.  

 

e) Food and drink: with the exception of water, which may be 

drunk from a transparent bottle in lessons at the discretion of the 

teacher, food and drink should only be consumed during breaks in 

the designated areas which are the dining hall and the outside playing 

area. The type of food and drink allowed in the school will be in 

accordance with the guidelines issued for healthy eating in schools 

and should contain no nuts, which is strictly forbidden. This is due 

to several pupils having severe nut allergies. In practice snacks will 

mean a sandwich and a piece of fruit. No crisps, or similar, 

chocolates, sweets or fizzy drinks are allowed. Energy drinks (with 

high caffeine and sugar) are not allowed.  

 

f) Chewing gum is strictly forbidden.  

 

g) Mobile phones may only be brought to school for the sole 

purpose of making essential telephone calls on the way to and from 

school. They must not be used to listen to music, play games or the 

like. The only mobile phones allowed are “non-smart phones”, that 

is, phones which can only be used to make telephone calls and send 

text messages. They must have no internet connection. Mobile 

phones must be switched off and out of sight during the school 

day. Any breach of this regulation will result in the phone being 

confiscated for one week, and a Pastoral Detention set. 

Smartwatches are not allowed either. They are a source of 

distraction and can be used to access information during exams.  
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h) Valuable items, including any type of electronic equipment, 

should not be brought to school except when express permission 

has been given by a teacher for a specified activity. 

 

i) Jewellery: wearing bracelets, rings or other items of jewellery is 

forbidden. The only exception is a plain necklace such as a chain and 

medal under the shirt which must be removed during Games 

lessons.  

 

j) Hair must be of a professional, straight-forward style, non-

ostentatious, of natural colour.  

Haircuts must not involve the following: 

• Designs or lines shaved into the hair 

• A step – hair must not change dramatically in length 

• An undercut or top knot 

• Skin fades 

• Ponytails 

• Plaits 

It should be tidy, clear of the face and collar and no less than a 

grade 2. Face should be clean shaven. 

Pupils who come to school with an unacceptable hairstyle may be 

placed in isolation at break and lunch times. 

k) Shoes must be black, formal, smart, polished, plain (i.e., no labels 

or decoration). They must not look like pumps, sports shoes, 

boaters or the like. For examples of acceptable shoes please see the 

uniform handout provided. For other items of uniform please refer 

to the uniform section on the school’s website. Socks must be grey 

or black. 
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For the attention of parents: 

 

k) Holidays: parents are reminded that pupils may not be taken out 

of school during the term dates as published in the school’s calendar. 

Any exceptional request for leave of absence during term time must 

be done in writing to the Headmaster giving as much notice as 

possible. 

 

l) Absences: if a pupil is unable to attend school due to illness, 

parents are asked to inform the School Office as soon as possible 

and not later than 8:45am. The school is open from 7:45am each 

morning and absences can be reported by phone or email on: 

absence@thecedarsschool.org.uk. This e-mail address may 

also be used to warn us that a pupil will be late. Please note that a 

written explanation is required for every period of absence. 

Therefore, if the phone has been used for the initial notification, an 

e-mail or note should also be sent to confirm the reason for a 

pupil’s absence. 

  

If a pupil has a medical appointment, parents are asked to inform the 

school in advance using the same absence e-mail address. If parents 

would like their son to be excused from school for any reason other 

than sickness or a medical appointment, a formal request should be 

made in writing to the Headmaster, giving as much notice as 

possible. 
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2. Rules to ensure personal safety and good health 

 

a) Pupils must not run, shout or be involved in any type of rowdy 

behaviour inside the school buildings. When moving inside the 

building they must walk on the left. 

 

b) During break times, games and activities must comply with safety 

regulations and show due respect towards other people. Undue 

rough play or boisterous behaviour will not be permitted. 

 

c) Pupils may not climb trees on the school premises nor climb over 

school gates, fences or railings at any time. 

 

d) Matches, lighters, fireworks and other explosives, firearms, 

imitation firearms, catapults, laser pens and weapons (including pen-

knives) or ammunition of any sort are forbidden.  

 

e) The following items are forbidden: alcohol, any illegal drugs or 

substances classified as “legal highs”. 

 

f) Smoking, or vaping, on the school premises, in the streets and 

other public places, or possessing tobacco in any form is forbidden. 

 

g) Pupils must wear a mouth guard for playing rugby, and shin pads 

for playing football. If deodorants are used, they should be of the 

non-spray variety. 

 

h) Any medication to be taken during the school day must be left in 

the School Office with a note clearly indicating when and how it is 

to be administered. 

School sanctions will be applied for pupils in breach of these 

rules. 
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3. Rules to safeguard property 

 

a) Throwing balls, or anything else, indoors is forbidden. Common 

sense needs to be exercised both in the interests of all users of the 

playground and the fabric of the school. 

 

b) Pupils should not remain in the school site after 3.45pm unless 

involved in an organised activity or under the supervision of a 

teacher. 

 

c) School computers and the Internet should be used in accordance 

with the signed agreement for “The proper and safe use of 

computers and internet facilities”. 

 

d) Pupils are not allowed to buy goods from or sell goods to each 

other at school. 

 

e) Pupils must look after all personal and school property.  

 

f) All possessions must be clearly marked with the owner’s name. 

 

g) Apart from in their own locker, pupils must not leave bags or any 

other personal items at school overnight unless express permission 

has been given. 
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4.  Classroom Conduct 

 

The maintenance of a purposeful working atmosphere 

conducive to learning is absolutely essential. Behaviour that 

disrupts the learning of others will be regarded as a serious 

breach of rules and may lead to exclusion. 

 

a) Arrive on time, in an orderly manner and line up quietly outside 

the classroom.   

b) Enter the classroom in silence and settle straight down to work 

following the directions of the teacher. 

c) Listen carefully to instructions and follow them. 

d) Participate with a positive attitude. Put your hand up to call the 

teacher’s attention. Wait for the teacher to answer.  

e) Do not call out or engage in cross talk with other pupils. 

f) Complete classwork and homework to the best of your ability; 

take pride in your work. 

g) Respect the contribution, work effort and point of view of the 

other people in the class. Do not disturb others from learning. 

h) Stand up if a teacher or a visitor enters the room. Remember to 

use “excuse me”, “please” and “thank you”. Courtesy is important. 

i) Ensure you have written the homework in your Planner before 

you leave the lesson. 

j) Leave the lesson in an orderly manner on the teacher’s instruction.  
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Daily Routines for pupils 

 

Being prepared 

You must be organised so that you come prepared to every lesson 

or school activity. This means that you bring with you all the 

necessary equipment including books, stationery items, your school 

planner and any other specialised equipment needed for a particular 

subject. It is advisable that you pack your bag the night before, having 

checked your planner beforehand to ensure that you have 

everything you need for the day including any homework that is to 

be handed in. 

 

Essential Stationery List 

• Black pen (plus spare) 

• Green pen, pencil, rubber, and sharpener 

• Red pen 

• Ruler 

• Calculator 

• Protractor and Drawing Compass 

• Mini whiteboard and pen (handed out at school) 

 

Other Essential Items 

• Reading book (you must always have a reading book in your 

bag) 

• Planner  

• Term diary 
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Form period 

• During Form period in the morning, unless your attention is 

required, you must read a book in silence. 

• Pupils not attending Mass will be able to read in silence in their 

form room. 

• Pupils must always have a reading book.  

 

Before school and at Break Times 

• Lockers – where possible, pupils will be allocated a locker. The 

Heads of section will organise the distribution of lockers. You 

will be able to access it before school, during morning break, at 

lunch time and at the end of the day. Lockers are not accessible 

during lesson time, between lessons or after the bell has rung.  

• If assigned a locker, when you arrive at school, leave your coat 

in the locker and get yourself organised for the morning 

lessons. 

• Toilet – the toilets are available before school, during break 

time and lunch time. You should not go to the toilet during 

lesson time or after the bell has rung for lessons.  

• When the outside bell rings, collect your bag and go straight 

to your lesson. Lockers, water fountains and toilets are not 

accessible at this time. 
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Wet weather 

In case of rain or inclement weather the following procedure 

should be followed: 

• Before school: You should go directly into the dining hall. All 

years are to remain in the dining hall until directed to their 

House room.  

• Morning break: You must go with your bag to the following 

areas: 1st to 3rd form to school hall, 4th and 5th Form to dining 

hall.  

• Lunch time: Pupils who are first in for lunch are to leave their 

bags outside the Dining Hall and go straight to lunch. Unless 

otherwise directed, all other pupils are to go to the school hall. 

From there they will be directed to lunch by a teacher or 

Prefect. 
 

Uniform 

• You must wear your school blazer on your way to and from 

school. Non-uniform clothes of any sort are not allowed. If you 

wish to wear a coat, it must be the school coat. Your bag must 

be in accordance with the one described in the Uniform section 

on the school’s website. 

• You must wear your school blazer in school at all times except 

when permission has been granted for its removal during a 

lesson or activity. 

• Your shirt should always be tucked in, your shirt top button 

should be done up and your tie should be of a suitable length. 
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Rewards and Sanctions 

Pupils are expected to abide by the school rules and strive for their 

best.  

House points will be awarded for achievement, sustained effort, 

service to the school community. 

Failure to abide by the school rules and instances of unacceptable 

behaviour will incur sanctions with different degrees of severity 

depending on the offence. By way of example, offences may include: 

• Being late for lessons, or for any other activity. 

• Being late for school (repeated lateness will incur a Saturday 

detention) 

• Talking in class unless permission has been granted. 

• Not following the instructions of a teacher. 

• Not wearing the uniform properly. 

• Not being prepared for lessons (books, planner, stationery 

items, etc.) 

• Running inside the building. 

• Shouting or rowdy behaviour. 

• Not submitting homework on time (repeated failure may lead 

to a Saturday detention) 

 

Of particular severity will be any instances of bullying or physical 

aggression which may lead to exclusion from school. 

 


